Sample Letter of Demand for Liquidated Damages

(Schedule H – Subdivision Only)

	Important: 
This letter can be used as a guide. You must insert your own details where appropriate and delete any information that is not relevant to your situation. Always date your letters. Always keep a copy of the letter you send. GET LEGAL ADVICE IF YOU DON'T UNDERSTAND 


[Your Name, Address]

[Developer's name & address]

[Date]

Re: Demand for Liquidated Damages

Dear Sir/Madam [or name of the person if known],

I am writing to demand from you liquidated damages amounting to Ringgit Malaysia……………………………… (RM…………………..) [To calculate amount, see table below] This amount relates to monies due to me pursuant to the terms of our sale and purchase agreement on the property as well as the common facilities details as follows:

Property: [Address]

Purchaser/s Name/s: [Name/s according to sale & purchase agreement]

Sale & Purchase Agreement Date: [Date stamped on sale & purchase agreement]

(a) Schedule date of handover of vacant possession: [36 months from SPA date]

(b) Vacant Possession Date: [Date within the 14 days notice of handover of VP]

Number of days delayed: [Count the number of days from (a) to (b)]

I demand that payment of the full amount be paid to me at the above address within [no. days usually 7 or 14 days] days from the date of this letter. In the event of your neglect/ refusal/ failure I shall be constrained to resort to legal processes to recover the same without further reference to you. In such an event, you shall be liable for the cost and expense.
Yours sincerely,

[Your name and contact details]

	Calculation of liquidated damages (Do not include this table)

a (Subject Property): 

10% X (Purchase Price) X (No. Days Delayed)

365
b (Common Facilities, if any):

10% X 20% (Purchase Price) X (No. Days Delayed)

365

c (Total)

a + b = RM 



	


